“NEW LOOK” of DCPDS Login Screens — Effective 14 August 2005

Initial login remains unchanged.
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Once connected you will see this new screen to select the appropriate responsibility displayed in the
left column, e.g. MGR SECUREVIEWO00147.
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¢ When you select a responsibility all “Navigator Options” associated with that responsibility will be
displayed in the middle column with the responsibility as headline.
o Click on a “Navigator Option” of your choice, e.g. Award / One-Time Payment.
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o After you clicked on a “Navigator Option” you will shortly see the “Oracle Applet” and the “Old
Navigator” window appear and disappear before the window of your chosen “Navigator Option” opens.
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“NEW FEATURE - FAVORITES”

This new feature provides you the ability to create a list of the most often used “Navigator Options” and is
similar to the Top Ten List. However, it is different in that aspect that the favorites remain as set up, regardless
which responsibility selected. The Top Ten List must be set up for each responsibility separately. Another
advantage of the Favorites is that you also can add links to web sites.

Follow the below steps to set up your Favorites.

e Click on the Edit Favorites icon.
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Customize Favorites Portlet
Below is a list of atttibutes that can be edited to change the view and/or filter the data that is displayed in your portlet
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e Select the appropriate responsibility from the drop down list, e.g. MGR SECUREVIEWO00147.
e This will change the initially displayed “Navigator Options’ to the “Navigator Options” associated with
that responsibilit
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e Select your favorite “Navigation Option”, e.g. Award / One-Time Payment.
e Click on the ‘Single Move Arrow’ in the middle of the Available to Select and Selected to Display
column
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o The “Award / One-Time Payment” option is now moved to the Selected to Display column
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o Repeat above steps to move your favorite “Navigator Options”
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Below is a list of attributes that can be edited to change the view andfor filter the data that is displayed in your portlet.
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To add a new Favorite itern, browse through the Responsibility (functional grouping) list to find the Option you want, then select it and click the right arrow. You can
also select an existing option and then remove it using the left arrow, or change where it will appear in the list by using the up and down arrows
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e Click on the Apply icon once you moved all of your favorite “Navigator Options”.
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e Your “Navigation Options” are now listed in Favorites
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